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GSTR 1, GSTR 2, & GSTR 3: Due Date for Filing

GSTR 1 GSTR 2 GSTR 3

10th of every month 15th of every month 20th of every month

1 July, 2017 | 20th Aug,2017 1st to 5th September 2017 6th to 10th September 2017
2 Aug, 2017 | 20th Sept,2017 | 16th to 20th September 2017 | 21st to 25th September 2017

Please note: The tax period for the monthly deadlines is the previous calendar month
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Who can file GST Returns?

Taxpayer GST Practitioner
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How can | prepare & file GST Returns?
It has to be filed Electronically in three ways

GST Portal Through a GSP @ GST Offline Tool

GST Suvidha Provider Software

WWW. gst.gov.in
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S
GSTR 1: Statement for Outward Supplies

A. Invoice Level Details
= B2B invoice Level details ( registered Tax payers)

= B2CL invoice Level ( Interstate Supplies) of value more
than 2.5 lacs.

= Export invoices
= Credit/debit note details related to above invoices
= Amendment to the above details
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S
GSTR 1: Statement for Outward Supplies

B. Summary details

B2CS supplies

Advance tax paid and adjusted details
Exempted, Nil Rated and Non GST Supplies
HSN Summary

Document Issued
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Key Benefits of Regular Invoice data Upload

e Regular upload of invoice details advisable as to

e Avoid last minute rush

e The uploaded data iIs in draft form and can be
corrected before final submission

e The invoices uploaded in GSTR 1 by supplier
will be auto populated in GSTR 2A of the
receiver and will be available for view to the
receiver. This will help your buyer reconcile
his purchases and communicate mistakes if
any.
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e
Key Benefits of Offline Tool

e The GSTR 1 Excel worksheet can be used to prepare
data for GSTR 1 without connecting to Internet in
offline mode

e Taxpayer can upload invoices in GSTR 1, more than
once, at any time during the day/week/month.

e Offline tool also performs certain computations and
validation to minimize errors in Return preparation

e Can fill in invoices data up to 19, 000 line items
using excel utility in offline mode.
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Downloading & Installing the Offline Tool

System Requirements

v Microsoft Windows OS 7 & above and Internet Explorer 10 and
above

v’ Microsoft Office Excel 2007 & above, if you plan to use Excel to
enter data first and then import the same in the Tool. If you can
import data in .csv format from another accounting software, as
given along with the Offline Tool in the Zip file of Tool, you do NOT
need Excel.

v Administrator Rights on your computer

v’ Unzip tool like WinZip etc.
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Downloading & Installing the Offline Tool

SkiptoMain Content @ A* A

f:" Goods and Services Tax
- Logon to , click
Home Sarvices v Notifications & Circulars » Acts & Rules » On downloads, and Cl'lck on the
Offline Tocls £ .
Returns Offline Tool under
Offline Tool.

Home - Downloads - Returns

Returns Offline Tool Version V1.0

Download, extract and run the GST Offline Tool to collate and upload the invoices and other data in offline mude YOU Will be directed tO the
gst_offline_tocl.zip will contain following four files download page' Cl]ck on the

* Sample_files

» Dffline Tool User Manual
s Readme

» GST Offline Tool

download button and a pop-up
will appear asking you to

1. Read the file Readme.txt before proceeding for installation. Double Click on GST Offline Tool to install the offline tool. CANCEL or PROCEED .

Important! Before you extract and run the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to
know mare.
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L
Downloading & Installing the Offline Tool

Click PROCEED and the Offline
Tool will get downloaded to
your computer.

Information

Are you sure you want to download this utility?

CANCEL PROCEED

@ v 1 4 v ThisPC » 08Disk (C:) » Users » khushboo_jain03 » Downloads

. Intel A Name ’ Date modified Type Size The tool W]ll get .downloaded

| Perflogs as a ZIP file. Unzip the folder
- . IlA7 10 F a . . . .

§ g L st offine oolzip WIOHTI0I6AM  Compressed Gpp..  18,105K8| using WinZip or a similar

. Program Files (x86) software.

 SmART Assy5t
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L
Downloading & Installing the Offline Tool

Mame . ¥ Date modified Type Size
L Section wise CSV.files 24-Jul-17 1041 AM  File folder After unzipping the folder, you
& GST Offline Tool.exe 24-Jul-1i13:41 '—:\M AFpIicaticn . 14_..7it'-K:B Will. be able to access the
ﬁ G5TR1_Excel_Workbook_Template-V1.1.xlsx 24-Jul-1710:41 AM  Microsoft Excel W... 371 KB .
% Invoice Upload Offline Tool User Manual_V1.0.pdf 24-JU-1710:41 AM Adobe Acrobat D... 2,456 KB downloaded files. Open the
| Readmett 24-Jul-1710:41 AM - Text Document 1KB Readme.tXt f.ile tO get more
information on the installation
process.
MName ’ Date modified Type Size
. Section_wise_CSV_fil 24-Jul-17 10:41 AM File fold . .
scton e e - — Double click on GST Offline
| £ GST Offline Tool.exe 24-Jul-1710:41 AM  Application 14,776 k8 | Tool file to begi
07 GSTRI_Excel_Workbook_Template-V1.1xlsx 24-Jul-17 10:41 AM_ Microsoft Excel W... 3,171 KB 00 '?Xe ne . 0 begin
™ Invoice Upload Offline Tool User Manual_V1.0.pdf 24-Jul-1710:41 AM  Adobe Acrobat D... 2,456 KB installation.
| Readmetd 24-Jul-17 10:41 AM Text Documnent KB
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Downloading & Installing the Offline Tool

Setup - GST Offline Tool = =

3

'@ User Account Control “

i Welcome to the GST Offline Tool
@ Do you want to allow the following program from an Setup Wizard

unknown publisher to make changes to this computer?

This will install GST Offline Tool V1.0 on your computer.

Itis recommended that you dose all other applications before
continuing.

F'ru:-grar‘rl name: GST offline tool.exe Click Mext to continue, or Cancel to exit Setup.
Publisher: Unknown
File crigin: Hard drive on this computer

(%) Show details Ves

Change when these notifications appear

==

A pop will appear as shown. Click Next.

Select Yes.
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Downloading & Installing the Offline Tool

=

Setup - GST Offline Tool S

Select Destination Location
Where should G5T Offline Tool be installed?

l Setup will install G5T Offine Tool inta the following folder,

To continue, dick Mext. If you would like to select a different folder, dick Browse.

| | | Browse... |

At least 45, 1 MB of free disk space is required.

Cancel
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Click Browse to select the
location for download and
click Next.

Remember, you require a
minimum of 45.0 MB of free
disk space to install the
Offline Tool
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Downloading & Installing the Offline Tool

=

Setup - GST Offline Tool

Select Additional Tasks
Which additional tasks should be performed?

Select the additional tasks you would like Setup to perform while instaling GST Offline

Tool, then dick Mext,

Create a desktop icon

< Back

Mext =

Cancel
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Click the checkbox to create a
desktop icon.

Click Next.
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Downloading & Installing the Offline Tool

=

Setup - G5T Offline Tool -

Ready to Install
Setup is now ready to begin installing GST Offline Tool on your computer.

Click Install to continue with the installation, or dick Badk if you want to review or
change any settings.

Destination location:
C:\G5T Offline Toal

Additional tasks:
Create a desktop icon

Cancel

The Offline Tool is now ready
for installation.

Click Install.
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Downloading & Installing the Offline Tool

Setup - GST Offline Tool o= -

3]

Completing the GST Offline Tool
Setup Wizard

Setup has finished installing GST Offline Tool on your
computer. The application may be launched by selecting the

installed icons.

Click Finish to exit Setup.

Offline Tool set up is
completed. Click the Finish
button. A desktop icon for the
tool is created on the desktop

Finish

s

b
& hwaer

GST Offline
Tool
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Opening the Offline Tool

GSTR Returns

Goods and Services Tax Offline Tool

Upload new invoice/other data for return Open Downloaded Return file from GST portal Open Downloaded Error file from GST portal

NEW OPEN

Double Clic

Instructions

OPEN button: To open return file downleaded from GST OPEN button: To open error file downloaded from GST
portal to correct the invoice data rejected by GST

system.

. NEW button: To upload new invoice/other data for
G ST Offl Hal= return. Taxpayer can upload invoice data as many times portal to accept, reject, modify and add missing invoice
as needed. details.

Tool .
Overview

The Offline Tool version 1.0 has been designed to enable taxpayers to upload invoice data and other data by collating that in the tool in offline mode (without
internet).

The Offline Tool version 1.0 includes Busil to i (B2B), BL to Consumer inter-state for amount exceeding Rs 2.5 Lakhs (B2CL), Business to Consumer
less than Rs 2.5 Lakhs (B2CS), Exports, Credit/ Debit Note (CDNR) and Credit/ Debit Note for unregistered Persons (CDNUR), Advances, Advance Adjustments and
HSN.

Main features of Offline Tool:Data entry of invoice data and other data in the tool as required under GST Law under various categories like Business to Business (b2b), Business to
Consumer Large Inter-state (b2cl), Business to Consumer Small (b2cs), Exports, Imports, Credit/Debit Note etc. into the tool.

2. The tool has functionality to check duplicate records in file created for the lot.

3. Taxpayer can input data of invoices by entering the details manually or use Excel Workbook (*.xlIsx/xIs) with separated worksheets for each section of return for inputting inveice

data and import the same into the tool.
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Entering Invoices in the Offline Tool

There are four ways to enter data into the Returns Offline Tool:

1. Manual entry of invoice data

2. Importing Excel Workbook

3. Copy & Paste from Excel

4. Import sections of GSTR 1 from CSV section files

To know more about each of these methods, please refer to the user
manual complete with screenshots and a step-by-step guide for each method.
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Important Info:

Return Help: https://www.gst.gov.in/help/returns

Offline Tool Help: https://www.gst.gov.in/help/offlineutility
Offline tool Download: https://www.gst.gov.in/download/returns
Help Desk Mail Id: helpdesk@gst.gov.in

Help Desk No: 0120-4888999

UGN WN =
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THANK YOU!




