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Returns for Taxpayers
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Returns for Taxpayers

Monthly Returns: Data Flow

Page 3

GSTR 1

GSTR 1A

GSTR 2/2A

ACCEPT MODIFY or ADD REJECT

MISMATCH
FILE GSTR 2REJECT

GSTR 5 (NRTP)

GSTR 6 (ISD)

GSTR 7 (TDS)

GSTR 8 (TCS)

ACCEPT or MODIFY

MODIFY ADDED INVOICE

GSTR 2/2A OF SUBSEQUENT TAX PERIOD
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Returns for Taxpayers

GSTR 1, GSTR 2, & GSTR 3: Due Date for Filing

GSTR 1
10th of every month

GSTR 2
15th of every month

GSTR 3
20th of every month

Please note: The tax period for the monthly deadlines is the previous calendar month
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Returns for Taxpayers

Who can file GST Returns?

Taxpayer GST Practitioner
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Returns for Taxpayers

How can I prepare & file GST Returns?

GST Portal

www.gst.gov.in

Through a GSP 

GST Suvidha Provider

GST Offline Tool 
Software
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It has to be filed Electronically in three ways 
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Returns for Taxpayers

GSTR 1: Statement for Outward Supplies
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A. Invoice Level Details 

 B2B invoice Level details  ( registered Tax payers)

 B2CL invoice Level ( Interstate Supplies) of value more 

than 2.5 lacs.

 Export invoices 

 Credit/debit note details related to above invoices

 Amendment to the above details
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Returns for Taxpayers

GSTR 1: Statement for Outward Supplies
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B. Summary  details

 B2CS  supplies

 Advance tax paid and adjusted details

 Exempted,  Nil Rated and Non GST Supplies 

 HSN Summary

 Document Issued 
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Returns for Taxpayers

Key Benefits of Regular Invoice data Upload
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 Regular upload of invoice details advisable  as to 

 Avoid last minute rush 

 The uploaded data is in draft form and can be 

corrected before final submission

 The invoices uploaded in GSTR 1 by supplier 

will be auto populated in GSTR 2A of the 

receiver and will be available for view to the 

receiver. This will help your buyer reconcile 

his purchases and communicate mistakes if 

any. 
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Returns for Taxpayers

Key Benefits of Offline Tool
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 The GSTR 1 Excel worksheet can be used to prepare 

data for GSTR 1 without connecting to Internet in 

offline mode

 Taxpayer can upload invoices in GSTR 1, more than 

once, at any time during the day/week/month.

 Offline tool also performs certain computations and 

validation to minimize errors in Return preparation

 Can fill in invoices data up to 19, 000 line items 

using excel utility in offline mode. 
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Downloading & Installing the Offline Tool

Returns Offline Tool

System Requirements
 Microsoft Windows OS 7 & above and Internet Explorer  10 and 

above

 Microsoft Office Excel 2007 & above, if you plan to use Excel to 

enter data first and then import the same in the Tool. If you can 

import data in .csv format from another accounting software, as 

given along with the Offline Tool in the Zip file of Tool, you do NOT 

need Excel. 

 Administrator Rights on your computer

 Unzip tool like WinZip etc.



Designed and Developed by 

Slide 12

Downloading & Installing the Offline Tool

Returns Offline Tool

Log on to www.gst.gov.in, click 

on downloads, and click on the 

Returns Offline Tool under 

Offline Tool.

You will be directed to the 

download page. Click on the 

download button and a pop-up 

will appear asking you to 

CANCEL or PROCEED. 

http://www.gst.gov.in/
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Downloading & Installing the Offline Tool

Returns Offline Tool

Click PROCEED and the Offline 

Tool will get downloaded to 

your computer.

The tool will get downloaded 

as a ZIP file. Unzip the folder 

using WinZip or a similar 

software.
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Downloading & Installing the Offline Tool

Returns Offline Tool

After unzipping the folder, you 

will be able to access the 

downloaded files. Open the 

Readme.txt file to get more 

information on the installation 

process.

Double click on GST Offline 

Tool.exe file to begin 

installation.
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Downloading & Installing the Offline Tool

Returns Offline Tool

A pop will appear as shown. 

Select Yes.
Click Next.
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Downloading & Installing the Offline Tool

Returns Offline Tool

Click Browse to select the 

location for download and 

click Next.

Remember, you require a 

minimum of 45.0 MB of free 

disk space to install the 

Offline Tool
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Downloading & Installing the Offline Tool

Returns Offline Tool

Click the checkbox to create a 

desktop icon.

Click Next.
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Downloading & Installing the Offline Tool

Returns Offline Tool

The Offline Tool is now ready 

for installation.

Click Install.
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Downloading & Installing the Offline Tool

Returns Offline Tool

Offline Tool set up is 

completed. Click the Finish 

button. A desktop icon for the 

tool is created on the desktop
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Opening the Offline Tool

Returns Offline Tool

Double Click
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Entering Invoices in the Offline Tool

Returns Offline Tool

There are four ways to enter data into the Returns Offline Tool:

1. Manual entry of invoice data

2. Importing Excel Workbook

3. Copy & Paste from Excel

4. Import sections of GSTR 1 from CSV section files

To know more about each of these methods, please refer to the user

manual complete with screenshots and a step-by-step guide for each method.
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Returns Offline Tool

Important Info: 

1. Return Help: https://www.gst.gov.in/help/returns

2. Offline Tool Help: https://www.gst.gov.in/help/offlineutility

3. Offline tool Download: https://www.gst.gov.in/download/returns

4. Help Desk Mail Id: helpdesk@gst.gov.in

5. Help Desk No: 0120-4888999

https://www.gst.gov.in/help/returns
https://www.gst.gov.in/help/returns
https://www.gst.gov.in/help/offlineutility
https://www.gst.gov.in/help/offlineutility
https://www.gst.gov.in/download/returns
https://www.gst.gov.in/download/returns
mailto:helpdesk@gst.gov.in


Designed and Developed by 

Slide 23

Questions 

& 

Answers 
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